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Assigtant Chlef for Operations 11 October 195k
Logistics Office

Chief, Records Management Division
Msnagement Staff

Courier and Transportation Services Between Headguarters and the
Rewv Records Center

1. Effective apyroximately 5 January 1 the 's
Records Center operations will be located at
At that time it will be necessary to provide y courier ser- 25X1A6a
vice between Eesdquarters and the Recorde Center for the
collection end delivery of records up to a wmeximuw of ten boxes
(approximately 10" x 12" x 15"). In addition, provision will
i have to be made Por the collection and delivery of inactive
1 records accurnulations in excess of the saxlmum of ten boxes.
This will require a truck and two lsborers at least twice a
wesk.

2. The courier service also should be reguired to pick
up the sccumuletion of Hational Intelligence Survey reports
from the Printing srd Reproduction Division plant and deliver
then to the new location.

3. Tramsportation of inmctive records from Agency offices

| to the Records Center is now being provided in sccordance with

; the proviesions described above. In the event that these arrange-

i ments cannot be carried out when the Records Center wmoves to the

new location, we should be notified imwediately. For your infor-
; utsition was submitted on 24 A t 1954 for a
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